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ABOUT THE VCM
Victoria College of Music, London, is an independent body providing examinations in Music, Speech,
and Drama subjects.   It has held examination sessions throughout the British Isles and certain overseas
countries since it was founded in 1890.   It no longer operates a full-time teaching institution.
Further details about Victoria College can be found on our website:
www. Vcmexams.com and you can follow us on Twitter and Facebook.

PASS MARKS
Introductory Grades 65%
Grades 1 to 8 65%
with Merit 80%; with Distinction 90%  Merit is shown as “Honours” in Ireland
Medal examinations 75%
Diplomas 75% (85% with Honours)

ABOUT THIS SYLLABUS
This syllabus has been compiled using the popular strengths of its predecessors, and takes into account
views and suggestions of teachers and advisers.

CHANGES TO SYLLABUS
VCM examination requirements do not alter annually, the current syllabus is that listed on our website.
Any changes to the syllabus are announced well in advance on the College website, on Facebook and
Twitter.

COMPARISONS WITH OTHER EXAMINATION BODIES
VCM Grades 1 to 8 are intended to compare on a level for level basis with the grades 1 to 8 of other
similarly recognised examination boards. In addition to Grades 1 to 8, VCM examinations are available
at several introductory levels prior to Grade 1 as a means of encouraging beginners, or students with
special needs.  Medal and Diploma examinations are also available in all subjects.  Candidates at all
levels receive a written report and, if successful, a certificate or diploma.

REGULATIONS
All entries are accepted on the conditions laid down in General Regulations and Information, a copy of
which is available free of charge.  It is also on our website: www.vcmexams.com
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Own choices
Scope has been left deliberately broad to allow for a wide range of “own choice” material.  Teachers are
encouraged to involve students as much as possible in the choice of pieces in order to give them a
feeling of  ownership of their work. While prescribed pieces are mainly of a traditional nature, there is no
reason why “own choices” should not include modern material from less conventional sources.

Copies
Candidates must bring copies of the works being performed for the use of the examiner.  This need not
necessarily be a second copy of a book, especially  when cost is a factor: many teachers encourage
candidates to copy out  works, preferably using word-processors, as part of the learning process.
Photocopying should be avoided and copyright law must not be broken.

Essays, projects, dissertations, folios, etc.
These  must be typed, word-processed, printed or neatly written. A statement signed by the teacher
should certify that the work is wholly that of the candidate.   Heavy binders should be avoided as
essays are sent through the post and are photocopied for examiners' use.    Marks are not awarded,
essays are either Approved or Not Approved.  Those whose essay is Not Approved but who receive a
pass mark in the practical examination, may resubmit a revised essay within two years.  The essay
resubmission fee (see fee table) is payable in these circumstances.

Sight reading, impromptu work, etc.
Where the syllabuses specify “unseen” Sight Reading as a requirement, this will be handed to the
candidate during the examination.  Sufficient time will be given for the candidate to read through it before
being asked to attempt.  Impromptu work - as opposed to sight reading - will be handed to the candidate
before the examination by the person acting as steward on the day in time for the candidate to make
notes and prepare. Candidates taking examinations that include impromptu work should therefore arrive
in good time.

Costume and make-up
If candidates choose to use costume and or make-up the examiner will give credit for the effort involved
rather than the material quality of the costume, props, make-up etc. See Equal Opportunities statement
in General Regulations and Information.

Choices
The College is always willing to look over proposed programmes submitted well in advance and give
guidance where necessary.

EXAMINERS
On occasions, two examiners may be present for purposes of Moderation or Training.
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Group Discussion and Business English

Group Discussion
Minimum 3 participants, maximum 4
Names of all participants must entered on an Entry Form, one group only per form.  Do NOT enter
other Speech candidates on this form.

FEES:  The fee for this subject is three times the solo fee for the Grade, regardless of the number of
participants.  The discount for entering more than one examination does not apply to this subject.
Candidates must wear visible name badges or have place names visible to the examiner.

Examiners will look for a well-mannered discussion with each member contributing to the content and
reacting appropriately to the contributions of other members. At least one candidate should
express a contrary “devil’s advocate” view.   The examiner will not necessarily take part but may
suggest a line of argument after all members have spoken.

Examiners will assess individual members for their personal contribution to the discussion, as well
as assessing the overall quality of discussion as a whole.

Grade  III

The group will offer three topics for discussion from which the Examiner will choose one.  Time limit 5
minutes.

Grade  IV

The group will offer three topics for discussion from which the Examiner will choose one.  Time limit 8
minutes.

Grade  VI

The group will offer three topics for discussion from which the Examiner will choose one.  Time limit 10
minutes.

Grade VIII

The Examiner will offer three topics for discussion 30 minutes before the examination from which
the group will choose one.  Time limit 12 minutes.

Bronze Medal

The Examiner will offer three topics for discussion 30 minutes before the examination from which
the group will choose one.  Time limit 14 minutes.

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE III

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE BM

IV

VI

VIII
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Business English
The examinations are intended as an extension of the Group Discussion and take the form of role-play
exercises.

Examiners will be looking for a knowledge of formal meeting practice, minute taking, conventions of
debate and an organised method of arriving at concensus or majority decisions.

Silver Medal

The group will prepare in advance an agenda for a typical meeting of a youth organisation committee.  A
copy of the agenda must be given to the examiner.  At their own choice, one member will act as Chair, one
as Secretary and one as Treasurer.  Additional members will be ordinary voting committee members.

The examination will take the form of a meeting of this committee to last no more than 20 minutes

Gold Medal

This examination will follow the arrangements for the Silver Medal except that the meeting will be that of
an adult committee such as a Board meeting, voluntary body or charitable institution.

In preparation for the examination, candidates must attend at least one public meeting of a body such as
a local council, committee, board meeting, court hearing, enquiry etc. Candidates should observe the
formalities and conventions of the meeting, the roles played by the chair, advisory officers, technical
experts and the method by which future actions are decided.  A form similar to that on the next page (it may
be photocopied) must be signed by an official at or after the meeting and shown to the examiner.

Group Discussion & Business English
Marks:
Individual contribution 80
Quality of discussion etc. 20

100
Grades: To Pass 65; Merit 80; Distinction 90.
Merit is shown as Honours in Ireland
Medals: to Pass 75

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE SM

SURNAME   FORENAMES    SUBJECT     GRADE
Show on entry forms as:

BE GM
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Victoria College of Music & Drama London Ltd.
52 Bedford Row, London WC1R 4LR

Tel.(020) 7405 6483
Email info@vcmexams.com

Candidate's name:____________________________
The above named is studying for the gold medal award
of Victoria College examinations in Business English,a
requirement of which is that he/she attends a public
meeting of a body such as a local council, committee,
board meeting, court hearing, enquiry etc. as a
member of the public.

Candidates are encouraged to observe the conventions
of the meeting and the roles played by members and
officials.

Thank you for your co-operation in facilitating this
exercise.
We would be grateful if you would sign the statement
below to verify that the candidate attended.

I confirm that the above-named
attended a  meeting
of_______________________

on _______________________(date)

Signed:_________________

Job title:__________________


